TO: Prospective Bidders
FROM: New River/Mount Rogers Workforce Investment Board
DATE: April 30, 2004

SUBJECT: Request for Proposal (RFP) Package— WIA Title! Youth Programs

In compliance with Workforce Investment Act requirements, the New River/Mount Rogers Work-
force Investment Board is soliciting proposals from qualified sources to conduct youth programs un-
der Title | of the Act in the counties of Smyth, Wythe and Bland.

The documents attached to this memo constitute the official New River/Mount Rogers Workforce
Investment Board Request for Proposal format and will become the contract if chosen after evalua
tion and approval by the Workforce Investment Board.

Proposals are to be submitted in four (4) copies with original signaturesto be received no later than
4:30 p.m. on May 27, 2004. Proposals will be received at the following location:

New River/Mount Rogers Workforce Investment Board
6580 Valley Center Drive, Box 23
Radford, VA 24141
Proposalsreceived after the deadline will not be considered for funding.

Technical assistance concerning the Request for Proposal and its submission is available by calling
Ronnie Martin at (540) 633-6764.
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File



REQUEST FOR PROPOSAL
PART |

GENERAL INFORMATION

PURPOSE

In compliance with the Workforce Investment Act, the New River/Mount Rogers Work-
forcelnvestment Board is soliciting proposalsform qualified sourcesto operate youth
programs under Title | of the Act in the counties of Smyth, Wythe and Bland.

The purpose of this activity under WIA isto provide, to eligible youth seeking assis-
tancein achieving academic and employment success, effective and comprehensive ac-
tivities, which shall include avariety of optionsfor improving educational skill compe-
tencies and provide effective connections to employers.

DURATION

The program shall commence on July 1, 2004, and be completed no later than June 30,
2005. The WIB reservesthe option of extending the contract for one (1) additional year
subject to negotiation. Thisone (1) year contract extension option may beexercised up
to three (3) times subject to negotiation. Maximum duration may not exceed four (4)
years, which includes all allowable extensions.

TYPE OF CONTRACT

Type of contract will be cost reimbursement. All proposers must have sufficient avail-
ableresourcesto operate the proposed program, if funded, during both start-upanddur-
ing thetime in which invoices are being processed for payment and until such time as
payment is received.

LIMITATION

ThisRequest for Proposal does not commit the New River/Mount Rogers Workforce
Investment Board to award a contract or to pay for any costsincurred in the preparation
of aproposal to thisrequest, nor to be bound to procure or contract for these services.
TheWorkforce Investment Board reservestheright to accept or reject any or all propos-
alsreceived asaresult of thisrequest, to negotiate with any or all qualified sources, or
to cancel inpart or initsentirety thisRFPIf itisin the best interest of the Workforce
Investment Board to do so. The WIB may requirethe offerors sel ected to participatein
negotiationsand to submit any price, technical, or other revisionsfor their proposals as
may result from negotiations.

LEGAL STATUS

All non-governmental agencies must provide verification of legal status of the agency.



QUALIFICATIONS

Specificinformation concerning your qualifications, experience, and related accom-
plishments must be provided. However, elaborate brochures or other materialsbeyond
that sufficient to present an accurate description are not required or desired.

PERFORMANCE

Performance specifications contained in Part |1 are minimum standardsfor acceptability.

STANDARD OF CONDUCT

Once proposal s have been submitted and received by the Workforce I nvestment Board,
no proposer is allowed to provide any additional information or to make any contact
with any WIB member or CLEO member by phone, e-mail, mail or in person, to solicit
support for their proposal or to attempt to discredit the proposal submittedby any other
proposer. Any proposer violating thisprovision will not be considered for funding urn-
der thisRFP. Dataor information may be submitted only if requested by the Workforce
Investment Board.

EVALUATION CRITERIA

Prospective offerors are advised that the sel ection of an offeror for contract awardisto
be made after a careful evaluation of the proposals reviewed by a panel of specialists
withinthe Workforce Investment Board/Y outh Council organization. Each panelist will
evaluate the proposal sfor acceptability with emphasison the variousfactorsenumerated
below assigning to that factor anumerical weight. The scoreswill then be used to sel ect
an Offeror or develop alist of offerorswith whom negotiations can be conducted if de-
sirable and necessary.

PROPOSAL EVALUATION CRITERIA

A. Theexperience and evident capability of the Offeror to perform
thework required, the ability to meet the program design specifi-
cations, and asatisfactory record of past performance. Must al so
have technical skillsto perform work. 15 points

B. Demonstrated success:

» Previousdemonstrated successinworking with out-of-school
youth, including dropouts, with indicators of outcomes that
include successful returnto and/or compl etion of education
activities, vocational skillstraining, and entry into unsubsi-
dized employment;

» Previousdocument successin providing servicesto targeted
youth groups, including high school dropouts, individuals
with disabilities, homelessand runaway youth, youth offend
ers, and other eligi bleyouth who face seriousbarriersto em-
ployment;

» Returning dropouts to education programs and the level of
success of high school completion;



» Documented improvementsin reading, writing, and/or math
skills by basic skill deficient youth;

» Returning youth who were behind grade level to grade level
and/or preventing them from dropping out of the education
program;

» Provision of education and support servicesto pregnant and
parenting youth to allow for school completion;

» School and work-based | earning, including school transition
activitiesthat successfully addressyouth disabilities, includ-
ing learning disabilities;

» Programsand activitiesthat have been successful at finding
shelter and other support for homeless and runaway youth,
while simultaneously providing education and workforce
training activitiesthat facilitate return to school or unsubsi-
dized employment, as appropriate;

» Programsthat successfully provided transition activitiesto
youth offenders, including basic education, job specific
skills, work prerequisite skills, counseling, and other services
necessary to effectively transition form youth institutionsto
community life and further education or unsubsidized em-
ployment.

Proposal presentation and the degreeto which the offeror demon-
strates an understanding of the objectives of the RFP, based on
the description of program design, implementation, and flow. The
creativity, practicality, and probabl e effectiveness of the program.

Planned program outcome, performance standards, accomplish
ments, and qualitative content of the program design, including
significant segments/target group work and adequatefinancial re-
sources. Thedegreeto which the proposal attemptsto secure ad
ditional funding/resourcesin the community to increase service
levels.

Administration, staffing, and the necessary organi zation, experi-
ence, accounting, and operational controls.

Reasonabl eness of proposal cost.
Reasonabl eness of planned program goalsasaresult of program
design and the ability to provide services that can lead to the

achievement of competency by the clients.

A satisfactory record of integrity, business ethics, and fiscal ac-
countability.

15 points

15 points

15 points

5 points

15 points

10 points

10 points

TOTAL

100 points



10.

11.

SIGNATURE

The proposal shall be signed only by an official authorized to bind the offeror andisa
firm offer for a120-day period. The proposal shall also providethefollowing informa
tion: name, title, address, and tel ephone number of individual (s) with authority to nego-
tiate and contractually bind the offeror; and also who may be contacted during the pe-
riod of proposal evaluation. Documentation of resolution by governing body authorizing
theofficial signing the proposal to legally bind the agency must be obtained prior to the
proposal submission and submitted to the Workforce Investment Board prior to the ef-
fective date of approved contract.

CONTRACT AWARD

The New River/Mount Rogers Workforce Investment Board may award a contract
based on offers received without discussion of such offerswith the offerors. Therefore,
each offer should be submitted in the most favorable termsfrom aprice and technical
standpoint which the offeror can make. However, the Workforce I nvestment Boardr e-
servestheright to request additional data, or oral discussion or presentation, in support
of written proposals. No additional information will be accepted unless specifically re-
guested by the Workforce Investment Board. A contract shall be awarded only on aba
sisof the best interest of the Workforce Investment Board, price and other factorsbeing
considered. Execution of acontract iscontingent upon successful negotiation of the of-
fer and the signing of the contract by all designated parties.



PROJECTED AVAILABLE FUNDING FOR PROGRAM OPERATIONS

Smyth County $ 99,264
Wythe County $ 85,764
Bland County $ 33,996

$219,024

Note: Proposers may bid to operate youth programs in one (1) or more of the jurisdictions
outlined above.

Additionaly, 40% of funds must be expended on out-of-school youth.



PART Il

SPECIFICATIONS

1. GENERAL
The purpose of the RFPisto solicit operatorsto provide youth servicesin the counties of
Smyth, Wythe and Bland |eading to the attainment of skills, competencies, employment
or educational attainment based on needs of the clients served.

2. ELIGIBILITY FOR YOUTH SERVICES

An eligible youth is an individual who:

a. Isage 14 through 21;
b. Isalow incomeindividual; and
c. Iswithin one or more of the following categories: (as defined here-in)

Deficient in basic literacy skills;

School dropout;

Homeless, runaway, or foster child;

Pregnant or parenting;

Offender; or

Isan individual (including ayouth with a disability who requires additional
assistance to complete an educational program, or to secure and hold em-
ployment.

In addition to the abovelisted criteria, all youth applying for services must meet
these additional programmatic requirements:

Must have complied with the requirements of theMilitary Selective Service
Act by providing documentation to demonstrate compliance with those re-
guirements.

Be lawfully eligible to work in the United States.

Aneligibleyouth who requires additional assistance to complete an educational
program, or to secure and hold employment, means, an individual whomeets at
least one of the following target group requirements:

Deficient in basic literacy skills,

A school dropout,

Homeless, arunaway, or afoster child,
Pregnant or a parent, or

An offender, and iseither

Enrolled in an eligible education program, but al so requires additional assistance
beyond that offered by the service provider in order to complete the activity or
program; or



Aneligible youth who is near the point of being ready for ajob or employment,
but requiresadditional assistance under Titlel to acquireor retain ajob. The addi-
tional requirementsin each instance will be specified by the educational program
operator to avoid failurein the program, a prospective employer to avoidfailure
in obtaining aspecificjob, or apresent employer to prevent an employed youth
from losing employment.

An eligible youth who requires additional assistance to complete an educational pro-
gram, or to secure and hold employment, means an individual who is:

Enrolled in an eligible education program, but al so requires additional assistance
beyond that offered by the service provider in order to complete the activity or
program; or

Aneligibleyouth who is near the point of being ready for ajob or employment,
but requires additional assistance under Title | to acquire or retain ajob.

Theadditional requirementswill be specified by the educational program operator
toavoidfailureinthe program, aprospective employer to avoid failurein obtai n-
ing aspecificjob, or apresent employer to prevent an employed youth from los-
ing employment.

These additional requirements must be documented in the youth’ sindividual ser-
vice strategy.

Up tofive percent of the youth participants served by youth programs may beindividu-
alswhodonot meet theincomecriteriafor eligibleyouth, providingthat they arein
one or more of the following groupsand prior written approval isreceived from
WIB Staff:

School dropouts;

Basic skills deficient;

Areone or moregrade levelsbelow the grade level appropriateto theindividual’s
age;

Pregnant or parenting;

Possess one or more disabilities, including learning disabilities;

Homeless or runaway;

Offender; or

Face serious barriersto employment asidentified by thelocal Board and estab-
lished inalocal Y outh policy.

A disabled youth whose family doesnot beet theincomeeligibility criteriaunder the Act
may beeligiblefor servicesasa®low incomeindividual” if anindividual’sownincome:

Meets the income criteria established at WIA Section 101, (25)(B); or
Meetstheincomeeligibility criteriafor cash paymentsunder any Federal, State or
local public assistance program.

A youth attending “an alternative school” is not a“dropout” under the Workforce I n-
vestment Act.

Thefollowing definitionsare applicableto theeligibility for youth servicesunder WIA:
7



Low income individual — Theterm “low incomeindividual” means an individual
who —

A. Receivesor isamember of afamily that receives cash paymentsunder a
Federal, State or local income-based public assistance program;

B. Received anincome or isamember of afamily that received atotal family
income, for the 6-month period prior to application for the programinvolved
(exclusive of unemployment compensation, child support payments, cash
paymentsunder aFederal, State or |ocal income-based public assistance pro-
gram; and old-age and survivorsinsurance benefits received under Section
202 of the Social Security Actthat, inrelationto family size, doesnot exceed
the higher of —

The poverty line, or an equivalent period; or
70 percent of thelower living standard incomelevel, for an equiva
lent period;

C. Isamember of ahousehold that receives (or has been determined within the
6-month period prior to application for the programinvolved to beeligibleto
receive) food stamps pursuant to the Food Stamp Act;

D. Qualifiesasahomelessindividual, asdefined by in subsections (a) and (c) of
section 103 of the Stewart B. McKinney Homeless Assistance Act;

E. Isafoster child on behalf of whom State or local government paymentsare
made; or

F. Incasespermitted by regulations promulgated by the Secretary of Labor, is
anindividual with adisability whose own income meetsthe requirements of
aprogram describedin (A) receivesor isamember of afamily that receives,
cash paymentsunder aFederal, State or local income-based public assistance
program; or of (B) received an income or isamember of afamily that re-
ceived atotal family income, for the 6 -month period prior to application for
the program involved (exclusive of unemployment compensation, child sup-
port payments, cash payments under aFederal, State or local income-based
public assistance program; and ol d-age and survivorsinsurance benefitsr e-
ceived under Section 202 of the Social Security Act that, inrelationto family
size, does not exceed the higher of —

The poverty line, for an equivalent period; or
70 percent of the lower living standard income level, for an equiva
lent period.

Basic Skills Deficient —theterm “basic skillsdeficient” means, with respect
totheindividual, that theindividual has English reading, writing, or comput-
ing skillsat or below the 8" grade on agenerally accepted standardized test
or acomparable score on acriterion-referenced test.

Offender —the term “offender” means any adult or juvenile—
Adult —(Older Y outh, ages 19-21) Juvenile—(Y ounger Y outh, ages 14-18)



a. process, for whom services under this Act may be beneficial; or
b. whorequiresassistancein overcoming artificial barriersto employ-
ment resulting from arecord of arrest or conviction.

Out-of-School-Y outh — the term “out-of-school” means —

a. aneligible youth who is a school dropout; or

b. aneligibleyouth who hasreceived asecondary school diplomaor its
equiva ent but is basic skills deficient, unemployed or under em-
ployed.

School Dropout —the term “school dropout” means an individual whoisno
longer attending any school and who has not received aschool diplomaor its
recognized equivalent.

Participant —theterm “ participant” means an individual who has been deter-
mined to be eligibleto participatein anwhoisreceiving services (except fol-
low-up services) under aprogram authorized by Title | of the Workforcel n-
vestment Act.

Participation shall be deemed to commence on thefirst day, following de-
termination of eligibility, on which theindividual began receiving subsi-
dized employment, training or other services provided under Titlel of the
Workforce Investment Act.

Older Youth —the term “older youth” means an individual who is between
the ages of 19 and 21 on the date of application.

Y ounger Y outh —the term “younger youth” means an individual who is be-
tween the ages of 14 and 18 on the date of application.

Pregnant or parenting—the term “ pregnant or parenting” meansan individual
who is under 22 years of age and who is pregnant, or ayouth (male or fe-
male) whois providing custodial carefor one or more dependents under age
18.

Runaway Y outh — the term “runaway youth” means an individual under the
age of 18 years of age who absents himself or herself from home or place of
legal residence without the permission of parents or |egal guardian.

Homel ess—theterm “ homeless” means an individual who lacksafixed, r e-
gular, and adequate nighttime residence; and who has a primary nighttime
residencethatis:

A supervised publicly or privately operated shelter designed to provide
temporary living accommodations (including congregate shelter, and tran
sitional housing for the mentally ill);

Aninstitution that providesatemporary residencefor individual sintended
to be institutionalized; or



A public or private place not designated for, or ordinarily used as, aregu-
lar sleeping accommodation for human beings.

Note: Thisdoes not include a person who isimprisoned or detained pursu-
ant to an Act of Congress or State law.

Unemployed —the term “ unemployed” means an individual who, during the
7 consecutive days prior to registration, did any work at all asa paid em-
ployee, in hisor her own business, profession or farm, worked 15 hours or
more as an unpaid worker in an enterprise operated by amember of the fam-
ily, or isonewho was not working, but has ajob or business from which he
or she wastemporarily absent because of illness, bad weather, vacation, | &
bor-management dispute, or personal reasons, whether or not paid by the
employer for time off, and whether or not seeking another job.

One or more grade levels below the grade level appropriate to the indivi d-
ual’ s age: means an individual whose grade level achievement level isblow
theindividual’ sage. (For example: ayouthisage 16 and isreading at the 7"
grade level.)

3. SCOPE OF WORK

All planned activities must bein compliance with allowabl e youth activities as contained
in State Policy 00-5, “ Y outh Programsunder Titlel of the Workforce Investment Act.”

4. YOUTH PROGRAM DESIGN, ELEMENTS AND PARAMETERS

Local youth programs must be designed and built around the following framework:

Provide an objective assessment of the academic levels, skill | evels, and service
needs of each participant.

Thisassessment shall include areview of basic skills, occupational skills, prior
work experience, employability, interests, aptitudes (including interests and apti-
tudesfor nontraditional jobs), supportive service needs, and developmental needs
of such youth, except that anew assessment of ayouthisnot requiredif the pro-
vider carrying out such aprogram determinesit isappropriateto use arecent as-
sessment of the youth conducted as part of another education or training program;
and includes areview of the academic aswell as the services needs, of each
youth.

For purposes of this section:

Recent Assessment means any assessment conducted withinthelast 6 months
by an education or training program; and includes areview of the academic as
well as the services needs, of each youth.

Develop the necessary service strategies appropriate for each youth that identifies
an employment goal (including participation in nontraditional employment oppor-
tunities), achievement objectives, and servicesfor the participant utilizing ther e-
sults of an objective assessment process, except that anew service strategy for a
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youthisnot required if the provider carrying our such aprogram determinesitis
appropriateto usear ecent service strategy developed for the youth under another
education or training program; and

For purposes of this section:

Recent service strategy means any service strategy developedwithinthelast 6
months by an educational or training program; and includesareview of theaca
demic as well as the services needs of each youth.

Provide —

Preparation for postsecondary educational opportunities, in appropriate
cases;
Strong linkages between academic and occupational learning;
Preparation for unsubsidized employment opportunities, in appropriate
cases; and
Effective connections to intermediaries with strong links to:

The job market; and

Local and regional employers.

The following ten program elements shall be available to all youth; however, the ser-
vices provided to each youth must meet that individual’ s needs and be based on ther e-
sults of an objective assessment and individual service strategy:

Tutoring, study skillstraining, and instruction, leading to compl etion of secondary
school, including dropout prevention strategies:

Alternative secondary school services;

Summer employment opportunitiesthat aredirectly linked to academic and occu-
pational training;

Paid and unpaid work experiences, including internships and job shadowing;
Occupational skill training;

L eadership development opportunities, which may include community service
and peer-centered activities encouraging responsibility and other positive social
behaviors during non-school hours;

Supportive services;

Adult mentoring for the period of participation and asubsequent period, for atotal
of not les than 12 months;

Follow-up servicesfor not lessthan 12 months after the compl etion of participa
tion, as appropriate; and

Comprehensive guidance and counseling, which may include drug and al cohol
abuse counseling and referral, as appropriate.

11



Additional Requirements —

Information and Referral s—the participant or applicant who meets the minimum
income criteriato be considered an eligible youth must be provided with —

Referral to appropriate training and educational programs that have the
capacity to servethe participant or applicant either on asequential or cor-
current basis.

For applicants not meeting the enrollment requirements —
An eligible applicant who does not meet the enroll ment requirements of
the particular program or who cannot be served shall bereferred for fur-
ther assessment, as necessary, and referred to appropriate programs to
meet the basic skills and training needs of the applicant.

Involvement in Design and Implementation —
Parents, participants, and other members of the community with experi-

encerelating to programsfor youth areinvolved in the design, implemen
tation and evaluation of the programs described in the local plan.

5. PRIORITY OF SERVICE

Ataminimum, 40 percent of thelocal workforce areayouth funds shall be used to pro-
vide youth activities to out-of-school youth.

Not morethan 5 percent of the youth participants assisted in each local areamay bei n-
dividuals who do not meet theminimum incomecriteriato be considered eligibleyouth,
if such individuals are within one or more of the following categories:

Individuals who are school dropouts;

Individuals who are basic skills deficient;

Individual swith educational attainment that isone or more grade levelsbelow the
grade level appropriate to the age of the individuals;

Individuals who are pregnant or parenting;
Individuals with disabilities, including learning disabilities;
Individuals who are homeless or runaway youth;

Individuals who are offenders; or

12



Other eligibleyouth who face serious barriersto employment asidentified by the
local workforce investment board and reflected in ayouth policy statement.

6. SUPPORTIVE SERVICES FOR YOUTH

Supportive services may include the following:
Linkages to appropriate community services,
Assistance with child care and dependent care costs;
Assistance with housing costs;
Referrals to medical services; and

Assistance with uniformsor other appropriate work attire and work-related tool
costs, including such items as eyeglasses and protective eye gear.

Other supportive services as may be approved by the Workforce Investment
Board.

7. EOLLOW-UP SERVICES FOR YOUTH

Follow-up services for youth may include:
L eadership development and supportive services,
L eadership development activities include the following:

Exposure to postsecondary educational opportunities;
Community and service learning projects;

Peer-centered activities, including peer mentoring and tutoring;
Organizational and teamwork training, including team |eadership
training;

Training in decision-making, including determining priorities;
Citizenship training, including life skillstraining such as parenting,
work behavior training, and budgeting of resources;
Employability; and

Positive social skills.

Positive social skills—theterm“positivesocial skills” meansthose
soft skillsthat may beincorporated into local programsaspart of a
menu of services. These skills may include:

Positive attitudinal development;
Self-esteem building;

Cultural diversity training; and
Work simulation activities.

Regular contact with ayouth participant’ s employer, including assistance
in addressing work-related problems;

13



8.

10.

Assistance in securing better paying jobs, career development and further
education;

Work-related peer support groups;

Adult mentoring; and

Tracking the progress of youth in employment after training.

All youth participants must receive some form of foll ow-up servi cesfora
minimum duration of 12 months. Follow-up servicesbeyond the 12-month
minimum are at the discretion of thelocal Board and should be reflected
in alocal youth policy. Services beyond the 12-month period should be
based on the needs of the indivi dual youth. (Excluding Special Projects
and Y outh Initiatives.)

WORK EXPERIENCES FOR YOUTH

Work experiencesare planned structured | earning experiencesthat take placein awork-
place for alimited period of time. These activities are designed to provideyouth with
exposure to working world and the demands and requirements of going to work. These
experiences should assist youth in gaining the necessary personal attributes, knowiedge,
and skills needed to obtain ajob and advance in employment.

These experiences may be paid or unpaid.

Work experience workplaces may beinthe private, for-profit sector; the non-profit sec-
tor, or the public sector.

Participationinwork experience activities, aswith any other activity funded under WIA,
should be based on the needs identified by the objective assessment of the individual
youth participant and documented in the youth’ sindividual service strategy.

PROCUREMENT REQUIREMENTS

All required program elements not directly provided by the Y outh Services Program
Operator must be competitively procured. Thisincludes, but not limited to, occupa
tional skillstraining, tutoring, and supportive services. Documentation of all competi-
tive procurement activities must be maintained on site and are subject to verification
during annual compliance monitoring reviews conducted by Workforce Investment
Board staff.

CONCURRENT ENROLLMENT FOR YOUTH

For purposes of WIA, eligibleyouth are 14 through 21 years of age. Adultsare defined
asindividuals 18 and older. Individuals 18 t hrough 21 may be eligiblefor both adult and
youth programs.

Eligible individuals who are 18 through 21 years old may concurrently participate in
adult and youth programs. These individual s must meet the eligibility requirements of
both the youth and adult programs applicable to the services they are receiving.
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11. APPLICABILITY OF INDIVIDUAL TRAINING ACCOUNTS (ITA) FOR YOUTH

Individualsaged 18 and older may be eligiblefor training servicesunder adult and dislo-
cated worker programs, and may receive an Individual Training Account through the
One-Stop system programs. To the extent possible, all youth participants should bei n-
volved in the selection of educational and training activities.

12. SUMMER EMPLOYMENT PROGRAMS

Summer employment opportunitiesthat link academic and occupational learning asone
part of the comprehensivelocal program design, whichincludesfollowing program ele-
ments, are required to be provided:

Tutoring, study skillstraining, and instruction, leading to compl etion of secondary
school, including dropout prevention strategies;

Alternative secondary school services;

Summer employment opportunitiesthat aredirectly linked to academic and occu-
pational learning;

Paid and unpaid work experiences, including internships and job shadowing;
Occupational skill training;

L eadership development opportunities, which may include community service
and peer-centered activities encouraging responsibility and other positive social
behaviors during non-school hours;

Supportive services;

Adult mentoring for the period of participation and a subsequent period, for atotal
of not less than 12 months;

Follow-up servicesfor not lessthan 12 months after the compl etion of participa
tion, as appropriate; and

Comprehensive guidance and counseling, which may include drug and alcohol
abuse counseling and referral, as appropriate.

Summer programs under WIA are not intended to be standalone programs. Rather, the
summer program is part of acomprehensive service strategy for addressing youth em-
ployment and training needs. Y outh, who participate in summer employment opportuni-
ties, must be provided a minimum of 12-month follow-up services.
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13. ONE-STOP SERVICESTO YOUTH

14.

Connections between | ocal youth programs and the local One-Stop systemshouldbede-
veloped to accommodate older youth and facilitate:

The coordination and provision of youth activities,
Linkages between the job market and employers;
Access for eligible youth to information and services, to include:

Tutoring, study skillstraining, andinstruction, leading to completion of secondary
school, including dropout prevention strategies,

Alternative secondary school services;

Summer employment opportunitiesthat aredirectly linked to academic and occu-
pational learning;

Paid and unpai d work experiences, including internships and job shadowing;
Occupational skill training;

L eadership development opportunities, which may include community service
and peer-centered activities encouraging responsibility and other positive social
behavi ors during non-school hours;

Supportive services;

Adult mentoring for the period of participation and a subsequent period, for atotal
of not less than 12 months;

Follow-up servicesfor not lessthan 12 months after the compl etion of participa
tion, as appropriate; and

Comprehensive guidance and counseling, which may include drug and alcohol
abuse counseling and referral, as appropriate.

Other activities designed to achievethe purposes of the youth programsin thelocal ar-

One-Stop servicesf or non-eligibleyouth must be funded by programsthat are authorized
to provide services to these youth. For example, basic labor exchange services under
Wagner-Peyser Act may be provided to any youth.

LEVEL OF SERVICE

The New River/Mount Rogers Workforce Investment Board will negotiate the level of
activities to insure that areawide we are in compliance with all Federal and State re-
guirements.
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15. YOUTH PERFORMANCE REQUIREMENTS

Under WIA thereare seven required core performance measuresfor youth. Four of these
measures apply to older youth (ages 19-21): entered employment, retention in employ-
ment, earnings change, and credential attainment rate. The other three measures apply to
younger youth (ages 14-18): skill attainment rate, diplomaand equival ent atta nment rate,
and retention rate (refersto retention in employment, postsecondary education, military,
qualified apprenticeship, or advanced training). The core performance measuresfor youth
have been defined to reflect the comprehensive services, linkages between summer ac-
tivitiesto academic and occupational learning, flexibility of program design, and contin-
uum of servicesthat are called for under the WIA.

Older Y outh (age 19-21) Core Performance M easures:

Older Youth Entered Employment Rate—75%

Of those who are not employed at registration and do not move on to postsecond
ary education of advanced training:

Number of older youth who have entered employment by the end of thefirst quar-
ter after exit divided by the number of older youth who exit during the quarter;

Older Youth Employment Retention Rate at Six Months—85%

Of those who are employed at registration or inthefirst quarter after exit and who
do not move on to postsecondary education or advanced training:

Number of older youthwho are employedinthethird quarter after exit divided by
the number of older youth who exit during the quarter;

Older Youth Average Earnings Changein Six Months—$ 2,200

Of thosewho are employed at registration or in the first quarter after exit andwho
do not move on to postsecondary education or advanced training:

Total post-program earnings (earningsin quarter 2 + quarter 3 after exit) minus
pre-program (earningsin quarter 2 + quarter 3 prior to registration) divided by the
number of older youth who exit during the quarter;

Older Youth Employment and Credential Rate—60%
Number of older youth who arein employment or postsecondary education or ad-
vanced training by the end of the first quarter after exit and received acredential

by the end of thethird quarter after exit divided by the number of older youth who
exited during the quarter.
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Y ounger Y outh (age 14-18) Core Performance M easures:

Skill Attainment Rate—80%

Total number of basic skills goal s attained by younger youth pl us the number of
work readiness skills goal s attained by younger youth plusthe number of occupa
tional skillsgoalsattained by younger youth divided by the total number of basic
skills goals plusthe number of work readiness skills plus the number of occupa
tional skills;

Diploma or Equivalency Attainment Rate—60%
Of those who register without a diploma or equivalent:

Number of younger youth who attained secondary school diplomaor equivalent
during the quarter divided by the number of younger youth who did not attain a
diplomaor equivalent and who exited during the quarter (except those still in sec-
ondary school) plus younger youth who have attained a diploma or equivalent
during the quarter;

Retention Rate— 60%

Number of younger youth found i n one of thefollowing in thethird quarter fol -
lowing exit: postsecondary education, advanced training employment, military
service, or qualified apprenticeships divided by the number of younger youth who
exited during the quarter (except those still in secondary school).

Appropriate Y outh Performance Measures for Y outh

A youth must beincluded in the set of measuresthat appliesbased ontheir age at regis-
tration (i.e. if ayouth is between the ages of 14 and 18 at registration, they will bein-
cluded intheyounger youth measures and ayouth between theagesof 19and 21 atregi s
tration will beincluded inthe older youth measures) regardless of how old the participant
isat exit.

16. LINKAGES TO PARTNER SERVICES

To encourage integration of services acrossprograms (WIA Titlel funded and non-Title
| funded) and recogni ze shared contributionstoward outcomes, the following strategy for
tracking and reporting on the core measures across programswill be used. WIA Titlel
funded youth programs can count participants, who receive services provided by non-
WIA Titlel funded school-to-work (i.e. schools) and one-stop partner programsin the
WIA core measures aslong astheindividual has been registered for WIA Title| youth
services (all individuals receiving youth services will be registered) and:

a. isconcurrently receiving WIA Title! funded youth serviceswhilereceiving part-
ner services;

b. isscheduledtoreceive WIA Titlel funded youth servicesafuture date whiler e-
ceiving partner services or upon exit of the partner services; or
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17.

18.

c. movespartner services, and can betracked whilereceiving and upon exit of part-
ner services.

Tracking youth across WIA Title | and non-WIA Title | programs can be more effec-
tively implemented in communities with strong school-to-work partnershipslinking
schools to workforce investment services.

WHEN TO COUNT OUTCOMES

All of the core measures for youth are assessed at the time a youth exits except the
younger youth skill attainment rate. For that measure, positive outcomes are recorded as
they occur. The youth hasone year from the anniversary of the date the goal was set to
achieve the goal.

For the exit-based measures, outcomes are determined when the individual leaves the
program (i.e. exit). Thefollowing definition of “exiter” hasbeen developed to determine
when to count an individual in a specified reporting period.

Exiter isdefined as: acustomer who has an inactivation or termination date within
the quarter (hard exit date) or who does not receive any WIA funded or non-WIA
funded partner servicesfor 90 daysand is not scheduled for future services except
follow-up services (soft exit date). Participants may have agap in service greater
than 90 days and be excluded from the core measures due to health/medical corn+
ditions and delays before training begins. Once aparticipant has not received any
WIA services scheduled (or thereisno planned gap in services), then that partici-
pant has exited for the purposes of measurement in the exit-based measures.

SETTING APPROPRIATE GOAL(S)

Within the skill attainment rate, threetypes of skillsare being assessed within thisone
measure: basic skills, work readiness skills, and/or occupational skills. All younger
youth who are determined basic skills deficient (defined as, an individual who has Eng-
lish reading, writing, or computing skills at or below the 8" gradelevel on agenerally
accepted standardized test or acomparable score on acriterion-referenced test) must
have abasic skillsgoal that will be held accountableto the skill attainment rate. In addi-
tion, to that basic skills goal, the participant may also have awork readiness and/or oc-
cupational skillsgoal. If the participant isnot basic skillsdeficient and theref ore does not
have a basic skills goal, the individual must have awork readiness and/or occupational
skillsgoal if they are an in-school youth. If the participant isan out-of - school youth (not
in need of basic skills), itisthelocal option whether or not awork readiness goal and/or
occupational skillsisnecessary. Inthe example of ayounger youth who only participates
inthe summer activity, exits, and returnsto secondary school following the summer ac-
tivity, if that participant is not deemed to be basic skills deficient, then awork readiness
skillsgoal would be most appropriate for that youth. Thesework readiness skills could
be tied to their summer youth experience in order to make it feasible to attain such a
goal. If the participant is basic skills deficient, they must have abasic skillsgoal and i t
would be more appropriate to continue to serve such a participant beyond their summer
experience.
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19. TIMING OF SKILL ATTAINMENT MEASURE

20.

21.

22.

23.

24,

For those youth who will have skill attainment goals, at |east one goal must be set upon
initial assessment of the participant. Oncethe goal isset, the participant hasup to ayear
to achieve each goal set. Attainment of agoal iscounted asit isachieved (i.e., goal at-
tainment counted in the quarter in which the goal was achieved). If the goal is not
achieved by theone-year anniversary of the date the goal was set, thefailureis counted
in the quarter of the anniversary date. New goals may be set asinitial goals are
achieved; however, each participant is allowed only three goal attainments each year.
Participants may have any combination of thethreetypesof skill goals (three skill goals
in the same category, two skill goalsin one category and one skill goal in another, or
one skill goal in each category, etc.).

COORDINATION OF RESOURCES/SERVICES

All program activities must be coordinated with available resources to insure proper
utilization of available resources/services and non-duplication of available services.
Proposal must reflect efforts made by the proposer to attempt to secure additional fund
ing/resour ces in the community to increase service levels to participants.

HANDICAPPED ACCESSIBILITY

All offerors must ensurethat their facilitiescomply with all provisionsand requirements
ascontained inthe Americanswith Disabilities Act. Additionally, offerorsmust ensure
compliance with the access checklist for disabilities as contained in State Policy #00-9.

SIGNIFICANT SEGMENT SERVICE LEVELS

In-school youth served — 60%
Out-of-school youth served — 40%

COST SPECIFICATIONS

All costs associated withthe delivery of program servicesare program costseither op-
erational or non-operational. The average cost per participant to be served cannot ex-
ceed $5,000.

BONDING

All proposersmust havein placeacurrent, inforce, fidelity bond in order to be consid
ered for the awarding of acontract. Coverage will beinthe sum of $100,000. Once con
tractsare awarded, the face val ue of the bond must be at | east the total of all WIA con-
tracts awarded or $100,000 whichever isless.
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25. LIABILITY INSURANCE

All entities/organizationsfunded, either partially or wholly using Workforce I nvestment
Act funds, will berequired to obtain, havein force and produce documentation of cover-
age necessary to cover any disallowed cost that may r esult fromtheir activitiesunder the
Workforcelnvestment Act. All entities must meet thisrequirement asacondition of r e-
ceiving a contract with the WIB and subsequent funding.

26. AREAS OF SERVICE

Smyth, Wythe and Bland Counties

27. PROPOSAL FORMAT

a. Proposal Summary Form(s)

b. Proposal and award sheet

c. Contract Performance and Statement of Work Responsibilities Form
d. Certification Regarding Indemnification

e. Certification Regarding Drug-Free Workplace

f. Certification Regarding Debarment/Suspension

g. Certification Regarding L obbying

h. Certification Regarding Compliance with Nondiscrimination and Equal Opportu-
nity Laws and Regulations

i. Offeror’s Standard Information
j. Statement of Work
k. Budget Information

|I. General Provisions
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PART I11

PROPOSAL PACKAGE

Proposal Summary Form

Proposal and Award Sheet

Contract Performance and Statement of Work Responsibilities Form
Certification Regarding Indemnification

Certification Regarding Drug-Free Workplace

Certification Regarding Debarment/Suspension

Certification Regarding Lobbying

Certification Regarding Compliance with Nondiscrimination and Equal Opportunity
Laws and Regulations

Offeror's Standard | nformation
Statement of Work
Budget Information

General Provisions

22



PROPOSAL SUMMARY FORM
NAME OF PROPOSER:

AMOUNT REQUESTED: $ TOTAL TO BE SERVED:

AREA TO BE SERVED:

BRIEF SUMMARY OF PROPOSED PROGRAM

TARGET GROUPS NUMBER

PERCENT

In-School

Out-of-School

Welfare

Minorities

Individuals with a Disability

Cost Per Participant: $ _
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PROPOSAL AND AWARD SHEET

1. ISSUINGACTIVITY: 2. SENDTC:
New River/Mount Rogers Workforce I nvestment Board New River/Mount Rogers Workforce Investment Board
6580 Vdley Center Drive, Box 23
For: WIA #2 Radford, VA 24141
3. PROGRAM: 4. SOLICITATION NO.: 5. DATEISSUED: 4/30/04

WIA Title! Youth Activities

6. CONTRACT NO.: 7. DURATION:
FROM_July1,2004  TO_ June 30, 2005

GENERAL SOLICITATION REQUIREMENTS

1 Sealed offers must be returned to the address noted above in Block No. 2 no later than4:30 p.m. on_May 27, 2004.
2. All offers are subject to compliance with items listed in the schedul e below.
SCHEDULE
I. Certifications IV. Budget Information
Il.  Offerors Standard Information V. Specia Termsand Conditions
1.  Statement of Work VI. General Termsand Conditions

8. TYPE OF ORGANIZATION: (Check ones appropriate):

Proprietorship Local Govt. Agency Non-profit Other (Specify)
Partnership State Govt. Agency Minority Owned
Corporation Profit-making Small Business

OFFER

The undersigned offers and agrees to furnish and abide by all itemslisted in the Schedule and the price offered within the time speci-
fied. Thisofferisfirmfor 120 days.

9. OFFEROR (LEGAL NAME AND ADDRESS): 10. TYPED NAMEAND TITLE OF PERSON
AUTHORIZED TO SIGN CONTRACT:

PHONE NO.:

SIGNATURE DATE

11. AWARDED WITH FOLLOWING STIPULATION(S):

CONTRACT FUNDING SUMMARY

12. CONTRACT 13.  INITIAL AWARD AMOUNT: $

PY _04 TITLE _I Youth

Period: From__7/1/04 To__6/30/05

NOTE: Should additional funds become available during the program year, Program Operator is entitled to consideration of
such additional monies. Thisisnot aguarantee of additional funding but only an option that may be exercised by
the Workforce Investment Board. . Contractor isinitially authorized to expend no more than 50% of approved
funding. The balance of approved funding will be authorized sometime after December 1, 2004.

14. WIB EXECUTIVE DIRECTOR: 15,  WORKFORCE INVESTMENT BOARD CONCURRENCE:

SIGNATURE SIGNATURE OF CHAIRPERSON
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CONTRACT PERFORMANCE AND STATEMENT OF WORK RESPONSIBILITIES

In acceptance of program funding, | agree to provide/comply with the following:

HOONODOTAWN R

11.

Client Outreach/Recruitment

Client Suitability Determination

Initial Assessment/Referral for Certification

Objective Assessment

Development and implementation of an Individua Service Strategy

Documented counseling contacts

Proper completion and maintenance of applicable required program documentation forms.

Reporting for reimbursement only allowable expenditures contained in approved contract budget

Adhere to al performance standards as specified in the RFP and contained herein.

Specific training/services activities and components to be provided are outlined below. Activities are a part of
overdl program operations but al activities are not applicable to dl clients. Client participation in specific activi-
tieswill be based on each individua client's objective assessment and Individua Service Strategy.

r o mmooOow >

A«

L.

Adherence to specifications contained in the following:

A. Generd Provisions

B. Workforce Investment Act

C. All Applicable Federd/State Policies
D All Applicable WIB Policies

We the undersigned agree to abide by the terms and conditions outlined above and changes are acceptable only if mutu-
ally agreed to by way of a signed contract modification.

AGENCY REPRESENTATIVE WIB STAFF REPRESENTATIVE
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CERTIFICATIONS

A. Certification Regarding Indemnification

B. Certification Regarding Drug-Free Workplace Requirements

C. Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion

D. Certification Regarding L obbying

E. Certification Regarding Compliance with Nondiscrimination and Equal Opportunity Laws and

Regulations
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CERTIFICATION REGARDING INDEMNIFICATION

Itisunderstood by the agency and signatory for the receiving agent that, hereafter, they will ac-
cept responsibility for the fundsand their program. It isunderstood that each recavingagency is
responsiblefor adhering to the rules/regul ations promul gated by the Workforce | nvestment Act,
U.S. Department of Labor, Virginia Employment Commission, and New River/Mount Rogers
Workforce Investment Board in the performance of their contract.

With thisunderstanding of responsibility, all WIA contractorswill account for all Federal funds,
WIA property and program income, if generated. Thereceiving agency hereby agreestoindem-
nify, reimburse and save harmlessthe New River/Mount Rogers Workforce Investment Board
and Chief Local Elected Officials, for any mistakes, errors of judgments, malfeasance, theft, or
other actions by the receiving agency or their staff which result in disallowed cost.

Name of Agency

Name and Title of Authorized Representative

Signature of Authorized Representative Date
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Certification Regarding Drug-Free
Workplace Requirements

This certification is required by the regulations implementing the Drug-Free
Workplace Act of 1978, 29 CFR Part 98, Sections 98.305, 98.320, and Subpart F.

In addition, this certification is a material representation of fact upon which reli-
ance is placed when the agency determines to award the grant. Ifitis later de-
termined that the grantee knowingly rendered a false certification, or otherwise
violates the requirements of the Drug-Free Workplace Act, the agency, in addi-
tion to any other remedies available to the Federal Government, may take ac-
tion authorized under the Drug-Free Workplace Act.

A. The prospective grantee certifies that it will provide a drug-free workplace by:

@ Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession, or use of acontrolled substanceis prohi b-
ited in the granteess workplace and specifying the actions that will be taken
against employees for violation of such prohibition;

(b) Establishing a drug-free awareness program to inform employees about:

(1) The dangers of drug abuse in the workplace;

(2) The granteess policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance
programs; and

(4) The penalties that may be imposed upon employees for drug abuse
violations occurring in the workplace.

(c) Making it arequirement that each employeeto be engaged in the performance
of the grant be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, asa
condition of employment under the grant, the employee will:

(1) Abide by the terms of the statement, and
(2) Notify theemployer of any criminal drug statute conviction for aviola

tion occurring inthe workplace no later than five days after such convi c-
tion;
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(e) Notifying the agency within ten days after receiving notice under subpara-
graph (d)(2), with respect to any employee or otherwise receiving actual no-
tice of such conviction;

) Taking one of the following actionswithin 30 days of receiving notice under
subparagraph (d)(2), with respect to any employee who is so convicted.

(1) Taking appropriate personnel action against such an employee up to and
including termination; or

(2) Requiring such employeeto participate satisfactorily inadrug abuse as-
sistance or rehabilitation program approved for such purposes by aFed-
eral, State, or local health, law enforcement, or other appropriate agency.

(9 Making a good faith effort to continue to maintain a drug-free workplace
through implementation of paragraphs (a), (b), (c), (d), (e), and (f).

B. The grantee shall insert in the space provided below, or include as a separate attachment,
alisting of thesite(s) for the performance of work donein connection with the specific
grant:

Place of Performance (Street address, city, county, state, and zip code)

Name of Organization

Name and Title of Authorized Representative

Signature of Authorized Representative Date
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Certification Regarding
Debarment, Suspension, Ineligibility, and Voluntary Exclusion
Lower Tier Covered Transactions

Thiscertification isrequired by the regulationsimplementing Executive Order 12549, Debar-
ment and Suspension, 29 CFR Part 98, Section 98.510, Participants Responsibilities. Theregul &
tionswere published asPart V11 of the May 26, 1988, Federal Reqgister (pages 19160-19211).

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION)

(1)  Theprospectiverecipient of Federal assistancefundscertifies, by submission of thispro-
posal, that neither it nor its principles are presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded form participation in thistransac-
tion by any Federal department or agency.

(2)  Wherethe prospectiverecipient of Federal assistancefundsisunableto certify to any of
the statementsin thiscertification, such prospective participant shall attach an explana
tion to this proposal.

Name and Title of Authorized Representative

Signature of Authorized Representative Date
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INSTRUCTIONS FOR CERTIFICATION

By sgning and submitting this proposal, the prospective recipient of Federal assistance fundsis
providing the certification as set out below.

The certification in this clause is a material representation of fact upon which reliance was
placed when this transaction was entered into. If it is later determined that the prospective re-
cipient of Federa assistance funds knowingly rendered an erroneous certification, in addition to
other remedies available to the Federa Government, the Department of Labor (DOL) may pur-
sue available remedies, including suspension and/or debarment.

The prospective recipient of Federal assistance funds shall provide immediate written rotice to
the person to which this proposa is submitted if at any time the prospective recipient of Federa
assistance funds learns that its certification was erroneous when submitted or has become erro-
neous by reason of changed circumstances.

The terms “covered transaction”, “debarred”, “suspended”, “indigible’, “lower tier covered
transaction”, “participant”, “person”, “primary covered transaction”, principa”, proposd”, and
“voluntarily excluded”, as used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549. You may contact the person
to which this proposdl is submitted for assistance in obtaining a copy of those regulations.

The prospective recipient of Federa assistance funds agrees by submitting this proposal that,
should the proposed covered transaction be entered into, it shall not knowingly enter into any
lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction, unless authorized by the
DOL.

The prospective recipient of Federal assistance funds further agrees by submitting this proposal
that it will include the clause title “Certification Regarding Debarment, Suspension, Ineligibility,
and Voluntary ExclusonBLower Tier Covered Transactions,” without modification, in al lower
tier covered transactions and in al solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a prospective participant
in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily
excluded from the covered transaction, unless it knows that the certification is erroneous. A par-
ticipant may decide the method and frequency by which it determines the digibility of its princi-
pas. Each participant may but is not required to check the List of Parties Excluded from Pro-
curement or Non-procurement Programs.

Nothing contained in the foregoing shall be construed to require establishment of a system of re-
cords in order to render in good faith the certification required by this dause. The knowledge
and information of a participant is not required to exceed that which is normally possessed by a
prudent person in the ordinary course of business dealings.

Except for transactions authorized under paragraph 5 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, indigible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal Government, the DOL may pursue available
remedies, including suspension and/or debarment.
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CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans,
and Cooperative Agreements

The undersigned certifies, to the bestof his or her knowledge and belief, that:

1.

No Federal appropriated funds have been paid or will be paid, by or on behalf of the un-
dersigned, to any personfor influencing or attempting to influence an officer or employee
of an agency, a Member of Congress, an officer or employee of Congress, or an em-
ployee of a Member of Congress in connection with the awarding of any Federal con-
tract, the making of any Federal grant, the making of any Federal oan, the entering into
of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of aMember
of Congressin connection with thisFederal contract, grant, loan, or cooperative agree-
ment, the undersigned shall complete and submit Standard Form-LLL, “ Disclosure Form
to Report Lobbying,@ in accordance with itsinstructions.

The undersigned shall require that the language of this certification be i ncluded in the
award documentsfor all* sub-awardsat all tiers (including subcontracts, sub-grants, and
contracts under grants, loans, and cooperative agreements) and that all* sub-recipients
shall certify and disclose accordingly.

Thiscertificationisamaterial representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of thiscertificationisaprerequisitefor mak-
ing or entering into thistransaction imposed by Section 1352, Title 31, U.S. Code. Any person
who fails to file the required certification shall be subject to acivil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

Grantee/Contractor Organization

Name of Certifying Official Signature Date
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether sub-awardee or
prime Federal recipient, at the initiation or receipt of a covered Federal action, or a
material change to a previous filing, pursuant to title 31 U.S.C. Section 1352. The filing of
a form is required for each payment or agreement to make payment to any lobbying
entity for influencing or attempting to influence an officer or employee of any agency,
a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with a covered Federal action. Use the SF-LLL-A
Continuation Sheet for additional information if the space on the form is inadequate.
Complete all items that apply for both the initial filing and material change report. Re-
fer to the implementing guidance published by the Office of Management and Budget
for additional information.

1. | dentify thetype of covered Federal action for which lobbying activity isand/or has been
secured to influence the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. |dentify the appropriate classification of thisreport. If thisisafollow-up report caused

by amaterial changeto theinformation previously reported, enter the year and quarter in
which the change occurred. Enter the date of thelast previously submitted report by this
reporting entity for this covered Federal action.

4. Enter the full name, address, city, state, and zip code of the reporting entity. Include
Congressional District, if known. Check the appropriate classification of thereporting
entity that designatesif it is, or expectsto be, aprime or sub-awardrecipient. Identify the
tier of the sub-awardee, e.g. thefirst sub-awardee of the primeisthe 1% tier. Sub-awards
include but are not limited to subcontracts, sub-grants, and contract awardsunder grants.

5. If the organization filing the report in item 4 checks “ sub-awardee,” then enter the full
name, address, city, state, and zip code of the prime Federal Recipient. Include Congres-
sional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at
|east one organizational level below agency name, if known. For example, Department
of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item1). If
known, enter thefull Catal og of Federal Domestic Assistance (CFDA) number for grants,
cooperative agreements, loans and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1
(e.g. Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number;
the contract, grant, or loan award number; the application/ proposal control number assigned by the Federal
agency). Include prefixes, e.g. ARFP-DE-90-001.0
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10.

11.

12.

13.

14.

15.

16.

For acovered Federal action where there has been an award or loan commitment by the
Federal agency, enter the Federal amount of the award/loan commitment for the prime
entity identified initem 4 or 5.

€) Enter the full name, address, city, state, and zip code of the lobbying entity en-
gaged by thereporting entity identified initem 4 to influence the covered Federal
action.

(b) Enter thefull names of theindividual (s) performing services, andincludefull ad-
dressif different from 10.(a). Enter Last Name, First Name, and Middle Initial
(M1).

Enter the amount of compensation paid or reasonably expected to be paid by thereport-
ing entity (item 4) to the lobbying entity (item 10). Indicate whether the payment has
been made (actual) or will be made (planned). Check all boxes that apply. If thisisa
material change report, enter the cumulative amount of payment made or planned to be
made.

Check the appropriate box(es). Check all boxesthat apply. If payment is made through
an in-kind contribution, specify the nature and value of the in-kind payment.

Check the appropriate box(es). Check all boxes that apply. If other, specify nature.

Provide aspecific and detail ed description of the servicesthat the |obbyist has performed,
or will be expected to perform, and the date(s) of any servicesrendered. Includeall pre-
paratory and related activity, not just time spent in actual contact with Federal officials.
| dentify the Federal official (s) or employee(s) contacted or the officer(s), employe(s), or
Member(s) of Congress that were contacted.

Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

Thecertifying official shall sign and datetheform, print his/her name, title and tel ephone
number.

Public reporting burden for this collection of information is estimated to average 30 minutes
per response, including timefor reviewing instructions, searching existing data sources, gath-
ering and maintai ning the data needed, and compl eting and reviewing the collection of infor-
mation. Send commentsregarding the burden estimate or any other aspect of thiscollection of
information, including suggestionsfor reducing thisburden, to the Office of Management and
Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503.




DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse for public burden disclosure)

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
G a. Contract G a. Bid/offer/application G a. Initial filing
b. Grant b. Initial award b. Material change
c. Cooperative agreement c. Post-award
d. Loan For Material Change Only:
e. Loan guarantee Year Quarter
f. Loan insurance Date of last report
4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is Sub-awardee,
[ ]Prime [ ]Sub-awardee Enter Name and Address of Prime:
Tier , if known.
Congressional District, if known: Congressional District, if known:
6. Federal Department/Agency: 7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known: 9. Award Amount, if known:
$
10. a. Name and Address of Lobbying Entity b. Individual Performing Services (including address if
(If individual, last name, first name, Ml): different from No. 10. a.)

(last name, first name, MI):

(Attach Continuation Sheet(s) SF-LLL-A, if necessary)

11. Amount of Payment (check all that apply): 13. Type of Payment (Check all that apply):
$ [ JActual[ ]Planned

Retainer
One-time fee

Contingent fee
Deferred
Other; specify:

12. Form of Payment (check all that apply):
[ JTa. Cash
[ 1b. In-kind; specify: nature
value

a.
b.
c. Commission
d.
e.
f.

]
]
]
]
]
]

14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), em-
ployee(s), or Member(s) contacted, for Payment indicated in Item 11:

(Attach Continuation Sheet(s) SF-LLL-A, if necessary)

15. Continuation Sheet(s) SF-LLL-A attached: [ ]Yes [ ]1No

16. Information requested through this form is
authorized by title 31 U.S.C. section 1352. This Signature:
disclosure of lobbying activities is a material
representation of fact upon which reliancewas | Print Name:
placed by the tier above when this transaction
was made or entered into. This disclosure isre- | Title:
quired pursuant to 31 U.S.C. 1352. This informa-

tion will be reported to the Congress semi- Telephone No.:
annually and will be available for public inspec-
tion. Any person who fails to file the required Date:

disclosure shall be subject to a cash penalty of
not less than $10,000 and not more than
$100,000 for each such failure..

Authorized for Local Reproduction
FEDERAL USE ONLY Standard Form - LLL
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DISCLOSURE OF LOBBYING ACTIVITIES

CONTINUATION SHEET

Reporting Entity:

Page

of

Authorized for Local Reproduction
Standard Form - LLL-A
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CERTIFICATIONS REGARDING COMPLIANCE WITH NONDISCRIMINATION
AND
EQUAL OPPORTUNITY LAWS AND REGULATIONS

Certification of Contracts, Grants, Loans, and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

As a condition to the award of financial assistance under WIA from the Depart-
ment of Labor, the grant applicant assures, with respect to operation of the WIA-
funded program or activity and all agreements or arrangements to carry out the WIA-
funded program or activity, that it will comply fully with the nondiscrimination and equal
opportunity provisions of the Workforce Investment Act of 1998, Title VI of the Civil Rights
Act of 1964, as amended; section 504 of the Rehabilitation Act of 1973, as amended,;
the Age Discrimination Act of 1975, as amended; title IX of the Education Amendments
of 1972, as amended; and with all applicable requirements imposed by or pursuant to
regulations implementing those laws, including but not limited to 29 CFR part 34. The
United States has the right to seek judicial enforcement of this assurance.

This certification is a material representation of fact upon which reliance was
placed when this agreement was made or entered into. If it is later determined that
the grantee knowingly rendered a false certification, or otherwise violates the re-
quirements of the nondiscrimination and equal opportunity laws and regulations, the
agency, in addition to any other remedies available to the Federal Government, may
take action authorized under the nondiscrimination and equal opportunity laws and
regulations.

Signature of Authorized Certifying Official Title

Applicant Organization Date Submitted
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* NOT REQUIRED TO BE SUBMITTED FOR ORGANIZATIONSWHO ARE
CURRENTLY UNDER CONTRACT WITH THE WORKFORCE INVESTMENT
BOARD.

OFFEROR'S STANDARD INFORMATION

One copy of thefollowing information regarding the offeror's agency must be submitted. Num-

ber your responses to correspond with the numbers here:

1. Name, title, address, and tel ephone number of person(s) with authority to negotiate and
contractually bind the offeror.

2. Name, title, and telephone number of person(s) who may be contacted during the period
of proposal evaluation.

3. If your organization is a corporation, a Certificate of Incorporation must be submitted
with the proposal. If the certificate is over 30 years old, then the proposer must also
submit acopy of thelatest annual report for the State Corporation Commission. For all
other non-governmental organizations, itisnecessary for the proposer to submit asigned,
notarized affidavit which specifieshow the businessisorganized (partnership or proprie-
torship). If not apartnership or proprietorship, then the organization must be explained.

For governmental organizations, no certification of legal statusis necessary.

4, If your organization claims non-profit status, evidence of the non-profit status must be
submitted.

5. Provide a brief synopsis of your experience relating to this program.

6. Briefly describe your organization and related administrative structure. An organiza

tional chart of the program staff with an explanation of the minimum qualifications and

responsibilities for each non-clerical position must be submitted.
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10.

11.

12.

Describethe financial management system that your agency operates. Inansweringthis
part, be sure to include the following in your reply:

a  Typeof accounting system: cash or accrual

b. List of subsidiary books and registers that are maintained

c.  What your accounting month is (example: calendar month of 16th-15th)

Describetheinternal control procedures currently inforceto safeguard all monies and
property (example: blank checks kept in locked safe with limited access by duly-
authorized individuals). Also, | ist the name, title, address, and telephone number of the

individual who will beresponsiblefor the accounting functions of the proposed contract.

Offerors must include a copy of their employee grievance procedure.

All proposers must havein placeacurrent, inforce, fidelity bond in order to be consid-
ered for theawarding of acontract. Coveragewill beinthe sum of $100,000. Once con
tracts are awarded, the face value of the bond must be at |east the total of all WIA con-

tracts awarded or $100,000, whichever isless.

All proposers must havein force and produce documentation of coverage necessary to
cover any disallowed cost that may result from their activities under the Workforce I n-

vestment Act. Thisrequirement applies only if a contract isawarded.

List all job titles and job descriptions of any position funded by this contract. Thisin-
cludes positions funded totally or in part by this contract.

For proposers|leasing office space, acopy of theleaseisrequired to be submitted. The

| ease must specify, at aminimum, space to be leased and square footage cost of |eased

space. Documentation of the reasonableness of square footage cost must be submitted.
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For agencies occupying agency-owned space which isnot being |eased, a statement must
be submitted specifying the agency space being contributed to WIA staff for the opera-
tion of the program. At aminimum, thismust include square footage contributed and the

number of individual offices/rooms occupied for WIA purposes.
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STATEMENT OF WORK
TITLEI YOUTH ACTIVITIES

The Statement of Work will describe how the offeror proposes to meet the specifications described in the Request for

Proposal (RFP) Part 1. Number your responses to correspond to the numbers here. If an item is not applicable, write

"NA" next to the gppropriate number. Responses must be in statement form.

10.

11

Identify the type(s) of program(s) being proposed.

Provide a detailed description of proposed program activities, including judtification and documentation.  All
objective assessment processes, including development of an Individua Service Strategy, must be addressed.
Program activities must be justified by the Objective Assessment and Individual Service Strategy. Proposal
must reflect the availability of al required Youth Program elements to al clients being served as well as ad-
herence to al program requirements as contained in Part 11 of this RFP.

Complete a Flowchart to illustrate how a participant will proceed through the proposed Y outh activities, and
how clients will avail themselves of the required program elements. Provide a narrative description of the
Flowchart.

Describe the proposed supportive services to be offered participants including the method used to determine
need, if applicable; if not, respond with "NA."

Provide a description of the participant outreach/recruitment process.

Describe the target groups and the significant segments to be served.

Describe how the program adheres to the performance standards as outlined in Part || of the specifications.
Describe how proposed program activities adhere to the Y outh portion of the Strategic Plan.

Indicate how the program will be promoted to the public and area businesses.

Describe the non-WIA resources utilized to provide additional services to participants. Describe efforts made
to secure additional funding/resources in the community to increase service levels to participants.

State the geographic area to be served.

Provide a statement indicating that your agency will comply with the General Provisions as contained in this package
and all changes thereto.
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BUDGET DATA

COST REIMBURSEMENT CONTRACTS

Contract No.

Modification No.

Date:
CONTRACTOR
% of Total Amount
1. Program Costs Operational $
2. Program Costs Non-operational
TOTAL CONTRACT AMOUNT
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PROGRAM COSTS

CONTRACTOR
CONTRACT NO.
MODIFICATION NO.
DATE

|. PROGRAM COSTS OPERATIONAL
A. Personal Services (From Staff Worksheet)
B. Fringe Benefits (Staff)
C. Travel
D. Communications
E. Utilities
F. Materials/Supplies
G. Insurance
H. Contractual Services (Specify)
L

2.

3.

|. Leases/Rentals
J. Equipment
K. Miscellaneous

1. Advertising

2. Reproduction

3. Other (Specify)

PROGRAM COSTS OPERATIONAL SUBTOTAL
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PROGRAM COSTS (NON-OPERATIONAL)

Il. Work Experience

1. Participant Personal Services $

2. Participant Fringe Benefits

WORK EXPERIENCE SUBTOTAL $

[ll. Occupation Skills Training
A. Tuitions/Fees $

B. Books/Supplies
C. Other (Specify)

$
OCCUPATIONAL SKILLS TRAINING SUBTOTAL $
IV. Tutoring/Study Skills $
V. Internships/Job Shadowing
1. Participant Personal Services $
2. Participant Fringe Benefits
INTERNSHIPS/JOB SHADOWING SUBTOTAL $
VI. Mentoring $
VIIl. Summer Employment Activities
Wages $

Fringe Benefits

Occupational Skills Training

Supportive Services

Mentoring




Follow-up Services

Other (Specify)

SUMMER EMPLOYMENT ACTIVITIES SUBTOTAL

VIIl. Follow-up Services

IX. Supportive Services (Specify)

L

2.

3.

SUPPORTIVE SERVICES SUBTOTAL

X. Other (Specify)
L

2.

OTHER SUBTOTAL

SUBTOTAL NON-OPERATIONAL PROGRAM COSTS

TOTAL PROGRAM COSTS
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WORKSHEET
FOR

PARTICIPANT PERSONAL SERVICES/FRINGE BENEFITS

CONTRACT NO.

MODIFICATION NO.

DATE

PERSONAL SERVICES

AVERAGE
AVERAGE NO. | NO.OF HRS. | AVERAGE NO. | WAGE TOTAL
OF JOBS PER WEEK OF WEEKS RATE WAGES
WORK EXPERIENCE
Less Lost Time -
Adjusted Wages
FRINGE BENEFITS
WORK EXPERIENCE FRINGE BENEFITS % OR UNIT COST AMOUNT
FICA $
WORKER:-S COMPENSATION
OTHER (SPECIFY)
TOTAL $
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WORKSHEET

FOR

PARTICIPANT INTERNSHIP

CONTRACT NO.

MODIFICATION NO.

DATE

PERSONAL SERVICES

AVERAGE
AVERAGE NO. | NO.OF HRS. | AVERAGE NO. | WAGE TOTAL
OF JOBS PER WEEK OF WEEKS RATE WAGES
INTERNSHIP
Less Lost Time -
Adjusted Wages
FRINGE BENEFITS
INTERNSHIP FRINGE BENEFITS % OR UNIT COST AMOUNT
FICA $
WORKER:-S COMPENSATION
OTHER (SPECIFY)
TOTAL $
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WORKSHEET

FOR

SUMMER WORK EXPERIENCE

CONTRACT NO.

MODIFICATION NO.

DATE

PERSONAL SERVICES

AVERAGE
AVERAGE NO. | NO.OF HRS. | AVERAGE NO. | WAGE TOTAL
OF JOBS PER WEEK OF WEEKS RATE WAGES
SUMMER WORK
EXPERIENCE
Less Lost Time -
Adjusted Wages
FRINGE BENEFITS
SUMMER WORK EXPERIENCE FRINGE BENEFITS % OR UNIT COST AMOUNT
FICA $
WORKER:-S COMPENSATION
OTHER (SPECIFY)
TOTAL $
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WORKSHEET B STAFF WAGES

CONTRACTOR
CONTRACT NO.
MODIFICATION NO.

DATE
Saff Annud No. Pay | Pay Per -
Position Sday | Peiods | Period Personal Services
Other | Non-
Program Costs WIA WIA
Operationa Non-operational
% Amount % Amount % %

TOTALS
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YOUNGER YOUTH PROGRAM SUMMARY

CONTRACTOR
CONTRACT NO.
MODIFICATION NO.

DATE
Cumulative Enroliment and Termination
l. A Il. A A (. B. M. V. V.
Report Period | Total Carry- | Total Positive | Post Secondary Education | Non-Positive | Current Attained | Attained
Participants | overs | Terminations Advanced Training Participants on | Skills Second.
Employment Board Goals Dip. /Equiv.
Military Service
Apprenticeship
st Qtr.
7-1to
9-30
2" Qtr.
7-1to
12-31
31 Qtr.
7-1to
3-31
4% Qtr.
7-1to
6-30
RELATIONSHIPS: |- I =1l TA+ 1B =i
SIGNIFICANT SEGMENTS
CUMULATIVE SUMMARY
Significant 15t 2m 3d 4t Significant 15t 2m 31 4t
Segments Qtr. Qtr. Qtr. Qtr. Segments Qtr. Qtr. Qtr. Qtr.
Male Handicapped
Female White (Non-Hispanic)
14-18 Black (Non-Hispanic)

Hispanic

American Indian and
Alaskan Native
Asian & Pacific
Islander

Dropouts

50



OLDER YOUTH PROGRAM SUMMARY

CONTRACTOR
CONTRACT NO.
MODIFICATION NO.

DATE
Cumulative Enrollment and Termination

l. A Il. A A (). B. C. M.
Report Period | Total Carry-overs | Total Entered Employed & Received | Other Non-Positive | Current
Participants Terminations Unsub. Credentials Positive Particpants
Employment on Board
st Qtr.
7-1to
9-30
2 Qtr.
7-1to
12-31
31 Qtr.
7-1to
3-31
4% Qtr.
7-1to
6-30
RELATIONSHIPS: |- lI =1l A+ 1B+ lIC =1l
SIGNIFICANT SEGMENTS
CUMULATIVE SUMMARY

Significant 15t 2m 3rd 4t Significant 15t 2m 31 4t

Segments Qtr. Qtr. Qtr. Qtr. Segments Qtr. Qtr. Qtr. Qtr.

Male Handicapped

Female White (Non-Hispanic)

19 - 21 Black (Non-Hispanic)

Hispanic

American Indian and
Alaskan Native

Islander

Asian & Pacific

Dropouts
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CUMULATIVE MONTHLY PROJECTED EXPENDITURES

CONTRACTOR
CONTRACT NO.
MODIFICATION NO.
DATE

COST CATEGORY JULY 2004 AUG. 2004 SEPT. 2004 OCT. 2004 NOV. 2004 DEC. 2004

Program (Operational)

Program (Non-operational)

TOTAL

COST CATEGORY JAN. 2005 FEB. 2005 MAR. 2005 APR. 2005 MAY 2005 JUNE 2005

Program (Operational)

Program (Non-operational)

TOTAL
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GENERAL TERMSAND CONDITIONS

Definitions
The following terms will have the meaning as set forth below:

a “May” is permissive.

b. “Will” isimperative.

C. “Subcontract” will mean any contract, agreement, or purchase entered into by the con
tractor with athird party for the purpose of procuring property and/or services under this
contract.

Change

The Workforce Investment Board (WIB) Staff Representative may at any time, by written order
and without prior notice to the contractor, make changes within the general scope of this contract.

If any such change causes an increase or decrease in the cost of or time required for the perform:-
ance of any part of the services under this contract, whether changed or unchanged by the change
order, an equitable adjustment will be made and the contract modified accordingly in writing.

Any claim by the contractor for adjustment under this clause must be asserted within 30 days
from the date of receipt of the notification of change. Failure to agree to any adjustment will be a
dispute concerning a question of fact within the meaning of the clause of this contract entitled
“Disputes’. However, nothing in this clause will excuse the contractor from proceeding with the
contract as changed.

Stop Work/Suspension of Performance

The WIB Staff Representative may issue a stop performance notice at any time. The contractor,
upon receipt of such written notice, will immediately stop performance on the date specified in

the notice and incur no further costs and will not undertake any further performance until directed
to do so in writing by the WIB Staff Representative. Any costs incurred or performances done by
the contractor after receipt of a stop performance notice is at the sole risk of the contractor. Un-
der no circumstances will a stop performance notice be used to terminate a contract. In any case,
where it is determined that performance will not be permitted to be resumed, aforma termination
notice will be issued.

Termination of Convenience

a. The performance of work under this contract may be terminated, in whole or from time-to-
timein part, by the WIB Staff Representative whenever for any reason the WIB Staff Repre-
sentative will determine that such termination isin the best interest of the Issuing Activity.
Termination of work hereunder will be effected by delivery to the contractor a Notice of
Termination specifying the extent to which performance of work under the contract is termi-
nated and the date upon which such termination becomes effective.
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b. After receipt of the Notice of Termination, the contractor will cancel outstanding com
mitments covering the procurement or rental of materials, supplies, equipment, and mis-
cellaneous items. In addition, the contractor will exercise al reasonable diligence to ac-
complish the cancellation or diversion of outstanding commitments covering personal
services that extend beyond the date of such termination to the extent that they relate to
the performance of any work terminated by the notice. With respect to such canceled
commitments, the contractor agrees to each of the following:

1 Settle al outstanding liabilities and al claims arising out of such cancdllation of
commitments. The WIB Staff Representative must approve or ratify al such set-

tlements. The WIB Staff Representativers approval of such settlements will be
fina for all purposes of this clause.

2. Assign to the Issuing Activity in the manner, a the time, and to the extent d-
rected by the WIB Staff Representative all of the rights, title, and interest of the
contractor under the orders and subcontracts so terminated. At its direction, the
Issuing Activity will have the right to settle or pay any or al clams arising out of
the termination of such order and subcontracts.

Termination of Default

If the contractor fails to perform under this contract or fails to make satisfactory progress so asto
endanger performance, the WIB Staff Representative will advise the contractor in writing and the
contractor has ten (10) days from receipt of such notice to correct the condition. If the deficiency
is not satisfactorily remedied, the contractor may be determined to be in default and the contract
may be terminated by the WIB Staff Representative through written notice.

In the event of such termination, the contractor will be paid to the date of termination of such
work as has been properly performed hereunder in accordance with the payment provisions.
Should it finally be determined that the contractor has, in fact, performed properly, then the ter-
mination will be treated as a termination for convenience.

Disputes

a Except as otherwise provided in this contract, any dispute concerning a question of fact
arising under this contract, which is not disposed of by agreement, will be decided by the
WIB Staff Representative, who will reduce the decision to writing and mail or otherwise
furnish a copy of it to the contractor. The decision of the WIB Staff Representative will
be final and conclusive unless, within thirty (30) calendar days from date of receipt of
such decision, the contractor mails or otherwise furnishes to the WIB Staff Representa-
tive awritten appeal addressed to the Issuing Activity. The decision of the Issuing Activ-
ity, or its duly authorized representative for the determination of such appeals, will be fi-
nal and conclusive unless determined by a court of competent jurisdiction to have been
fraudulent, capricious, arbitrary, so grossy erroneous as to imply bad faith, or not sup-
ported by substantial evidence. In connection with any appea proceeding under this
clause, the contractor will be afforded an opportunity to be heard and to offer evidencein
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10.

support of its appeal. Pending final decision of a dispute hereunder, the contractor will proceed dili-
gently with the performance of the contract and in accordance with the Staff Representativessdecision.

b. The “Disputes’ clause does not preclude consideration of law questions in connection with decisions
provided for in paragraph “& above; PROVIDED that nothing in this contract will be construed as
making final the decision of any administrative officia, representative, or board on a question of law.

Contract Modifications

Modifications to this contract can be effected only through the following methods:

a The WIB Staff Representative, when necessary, will modify the contract:

1 By use of the “Changes’ clause, or
2. For administrative reasons (such actions have no effect on performance required or terms of
the contract).
b. The contractor may recommend revisions to the WIB Staff Representative. When the contractor de-

siresto recommend revisions to the WIB Staff Representative, the recommendation will be submitted
in writing with complete budget adjustment. The contractor will submit the applicable revised budget
page(s) with the recommendation. No modification to the contract may be implemented until final-
ized, unless specific written permission is granted by the WIB Staff Representative.

Financid Limitation

The Issuing Activity will have no liahility for any costs incurred above the ceiling limit shown in Block 13 of
the Proposal and Award Sheet for this contract. Any costs incurred by the contractor above that limit during
the performance period, as specified in Block 7 of the Proposal and Award Sheet, will be at the sole risk of the
contractor. Thisin no way restricts the right to increase the ceiling by mutual consent of both parties; provided
such an increase was accomplished prior to any incurred cost exceeding the existing ceiling.

Eligibility Certification

The contractor agrees that al participants in this contract must be certified eligible. Eligibility will be per-
formed and documented by the contractor with periodic review by WIB staff.

Nondiscrimination

a This contract is subject to the rules and regulations contained in Title VI and Title VII of the Civil
rights Act of 1964 (42 U.S.C. 2000 et seq.), as amended by the Equal Opportunity Act of 1972 (42
U.S.C. 2000e), the Age Discrimination in Employment Act (29 U.S.C. 620 et seq.), the Age Discrimi-
nation Act (42 U.S.C. 6101 et seq.), the Rehabilitation Act (29 U.S.C. 794 et seq.), and the Education
Amendments of 1972, Title IX-Sex. In undertaking to carry out its obligation under said Acts and
Regulation(s), the contractor specifically agrees that al work/training for which it receives federd fi-
nancial assistance through this contract will be carried out in such a manner that no person involved in
the work/training will be discriminated against in ways set forth in the Acts and Regulation(s) referred
to above because of race, color, religion, sex, age, nationa origin, handicap, politica affiliations, or
beliefs. Contractor will make available to al participants under this contract information regarding
his’her obligations under this section in such form and at such times as the WIB Staff Representative

may specify.
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11

13.

14.

b. Participants under this program will be subject to the same rules and regulations, and will receive no
less than those benefits/services of other employees similarly employed or trainees of the contractor.

C. Contractor will also comply with the requirements of the Virginia Fair Employment Act.

Grievances or Complaints

All grievances or complaints, if not satisfied through informal discussion with appropriate supervisors, will be
filed in accordance with contractor=s established grievance procedures. Appeals to decision rendered will be
processed in accordance with the procedures provided by the WIB Staff Representative.

Availability of Funds

It is understood and agreed between the Service Provider and the Workforce Investment Board that the Work-
force Investment Board will be bound hereunder only to the extent of the funds available or which may hereaf-
ter become available for the purpose of this contract.

Accountability for Funds

The Service Provider agrees to receive, administer, disburse, and account for the said funds and such property
as may be acquired therewith or otherwise be placed under its control in accordance with al applicable local,
state, and federal requirements. By receipt of said funds, the Service Provider will be accountable for mis-
expenditure of said funds. Any required repayment will not be by or from federal funds.

Codt Liahility

Neither the Governor, the Commonwealth of Virginia, nor the Workforce Investment Board assumes liahility
by virtue of this contract for any costs incurred above the amount provided pursuant to this contract for costs
incurred by the contractor that are determined to be unallowable. Any such costs will be at the sole risk of the
contractor. The foregoing provisions of this paragraph are not intended to preclude and will not be deemed to
preclude the contractor from asserting any defense that may be asserted hereafter.

The contractor is responsible to ensure that all known outstanding financia obligations under this contract, ex-
cept for wages and salaries incurred, have been paid within 30 days after the contract ending date. Upon expi-
ration of this 30-day period, the Issuing Activity no longer has any liability for such costs, and they become

the sole financia responsibility of the contractor. Furthermore, any contract funds in the possession of the
contractor for these obligations revert to the control of the Issuing Activity and must be returned immediately,
unless specificaly directed otherwise in writing by the WIB Staff Representative. In the event unusud cir-
cumstances indicate the contractor may have difficulty satisfying such obligations within the specified time a-
lotted, he must notify the WIB Staff Representative in writing within 15 days after the contract ending date.
Such natification will in no way be construed as relieving the contractor of stated responsbility and ligbility

nor as any acceptance of liability on the part of the Issuing Activity after expiration of said 30-day period.
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15.

16.

17.

18.

Allowable Costs
a Funds granted under the Workforce Investment Act may be expended only for purposes specified in
this contract.
b. The program activities against which program costs will be allocated, controlled, and reported are as
directed in applicable regulations.
ments

Payments for contract services shall be cost reimbursement only.

No payment shall be due the contractor for work performed prior to the effective date nor beyond the termina-
tion date of the contract. Advance payment status shall be requested subject to approva by WIB Staff.

Withholding of Payment

Payment of find invoice may be withheld until the contractor has completed required actions to close out the
contract.

Property Accountability

a

All consumable property acquired through cost reimbursement contracts, unless specificaly exempted,
shall revert to the Issuing Activity upon the termination of this contract. The Issuing Activity may,
however, assign such property to the contractor for use under another or a subsequent contract.

The contractor assumes responsibility for inventory control, maintenance, and physical security of
norn-consumable WIB property.

For those contractors on cost reimbursement, all requirements for purchase or rental of non-
consumable property must be approved by the WIB Staff Representative (or duly-authorized represen-
tative) prior to purchasing or any commitment to purchase or acquire. (Approval of budget figures for
purchasing and/or renting non-consumable property does not constitute approval for purchase or
rental.)

Intangible Property:

1 Inventions and Patents -- The contractor will report promptly and fully to the WIB any pro-
gram which produces patentable items, patent rights, processes or inventions in the course of
work under the WIA contract. Unless the contractor and the WIB previously agreed on the
disposition, the WIB will determine whether protection of the invention or discovery will be
sought. The WIB will aso determine how the invention or discovery rights, including rights
under any patent issued thereon, will be alocated and administered.

2. Copyrights -- Unless otherwise provided in the terms and conditions of the contract, the con-
tractor may copyright material or permit others to do so for copyrightable materia developed
under acontract. If any material developed under a WIA contract is copyrighted, the Depart-
ment of Labor will have aroyaty-free, nonexclusive, and irrevocable right to reproduce, pub-
lish, and otherwise use, and authorize others to use, the work for federal purposes.
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19.

20.

21

23.

Loss or Theft of Federa Property

All equipment or other non-consumable property purchased through cost reimbursement contractsis WIB
property. In any instance of loss or theft of such property, the contractor will take the following minimum ac-
tions:

a Report the loss or theft to local police and request a copy of the police report; and

b. Report the loss or theft in writing to the WIB Staff Representative with a copy of the report to the
Property Officer and a copy to the contractor=sfile. Include in the report at least the following:
1 A description of the missing article of property including the cost, serial number, WIA tag
numbers, and other such pertinent information;
2. A description of the circumstances surrounding the loss or theft; and
3 A copy of the police report or, should the police not make such information available, a de-

scription of the report made to the police, including the date and name of the police officer
who declined to make the police report available.

Reporting Requirements in General

Each contractor will submit periodic reports as required. Other required information will be submitted no later
than the date specified at the time of the request.

Retention of Records

a Records will be retained in accordance with established requirements. Contractor will notify the WIB
Staff Representative prior to destroying any records pertinent to the contract.

b. Records will be retained if audit findings have not been resolved.

Confidentiaity of Records

The contractor will make available to members of the public, who request them, the names of all participants
in programs under this contract and the names of al individuas employed in staff positions. The contractor
will make available to the public other information regarding applicants, participants, or their families, which
may be dbtained through application forms, interviews, tests, reports from public agencies or counselors, or
any other source, to the same degree that the contractor makes such information available about its own em-
ployment/trainees. The contractor will not otherwise divulge such information without permission of the ap-
plicant or participant except that information which is necessary for purposes related to the performance or
evauation of the contract may be divulged to parties having responsbilities under the contract for monitoring
or evaluating the services and performances of the contract, to the WIB Staff Representative (or duly-
authorized representative) or to governmental authorities to the extent necessary for proper administration of
the law.

Court Actions
The contractor agrees to give the Issuing Activity immediate notice in writing of any action or suits filed and

prompt notice of any claims made against the contractor, subcontractor, or any of the parties involved in the
implementation and administration of the WIA program.
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24.

25.

26.

27.

Right of Access

The VEC, the U.S. Secretary of Labor, the Comptroller General of the United States, the Workforce Invest-
ment Board, or any of their representatives will have access to work and training sites and to any books,
documents, papers, and records (including computer records) of the subcontractors which are directly pertinent
to this contract, in order to conduct audits and examinations and to make excerpts, transcripts, and photocop-
ies. Thisright aso includestimely and reasonable access to the subcontractor:s personnel for the purpose of
interviews and discussions related to such documents. The right of accessis not limited to the required reten-
tion period (five years), but will last as long as the records are retained.

Inspections

a All contractor operations incident to performance under this contract will be subject to inspection by
the WIB Staff Representative (or duly-authorized representative) to the extent reasonable and practi-
cable at dl times and places during the contract period. Instances of contractor non-compliance with
requirements of this contract will be properly corrected. Failure to correct these discrepancies
promptly is cause for termination of this contract for fault, as provided under “Termination for De-
fault.”

b. The inspections by the WIB Staff Representative (or duly-authorized representative) do not relieve the
contractor from any responsibility for failure to meet contract requirements, which may be discovered

at alater date.
Liability Clause

The Issuing Activity has no liability with repect to bodily injury, illness, or any other damages or loss to per-
son or property, or clamsin respect to any such injury, illness, damages, or losses whether concerning persons
or property in the contractor=s organization or third parties. The contractor will obtain a public liability insur-
ance policy in accordance with Virginia State law. Premiums chargeable for the insurance will be paid by the
contractor.

Assurances
The contractor assures that he/she:

a Will fully comply with the Workforce Investment Act Grant, al federal regulations issued pursuant to
the Grant, and all state and Issuing Activity policies and requirements.

b. Will establish and use internal program management procedures sufficient to prevent fraud and pro-
gram abuse.
C. Will maintain auditable and otherwise adequate records, which support the expenditure of al funds

under its contract.

d. Will comply with Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 701 et seq.) asit requires
removing al architectural barriers to the handicapped.

e. Will comply with the child labor requirements of the Fair Labor Standards Act or the Child Labor
Laws of Virginia, whichever is more redtrictive.

f. Will camply with the provisions of the Hatch Act, which limits the political activity of certain state
and loca government employees.
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28.

20.

0. Will, for contracts in excess of $100,000, or if afacility to be used has been the subject of a conviction un-
der the Clean Air Act [42 U.S.C. 1857-8(c)(1)] or the Federal Water Pdlution Control Act [33 U.S.C.
1319(c)] and is listed by the Environmental Protection Agency (EPA) or is not otherwise exempt, assure
that:

1 No facility to be utilized in the performance of the contract has been listed on the EPA List of
Violating Facilities.

2. It will notice the WIB Staff Representative of the receipt of any communication from the Di-
rector, Office of Federa Activities, U.S. Environmental Protection Agency, indicating that a
facility to be utilized for the contract is under consideration to be listed on the EPA List of
Violaing Facilities.

3. It will include substantialy this assurance, including this third part, in every non-exempt sub-
contract.

h.  Will comply with the Executive Order 11246 (Equal Employment Opportunities), the Copeland AAnti-
Kick-Back@ Act, and the Davis-Bacon Act, whenever the Acts provisions apply to the contract.

i.  Will comply with dl applicable provisons of the Americans with Disabilities Act.

Titleto Property Acquired or Materials Developed

Titleto al property furnished by the WIB will remain with the WIB unless or until such title is specificdly re-

linquished in writing by the WIB. Titleto al property purchased by the contractor for which the contractor is
entitled to be reimbursed as a direct item of cost or materials developed will pass to and vest in the WIB upon
ddivery of such property by the vendor or materials by the contractor. Property and materials devel oped, the
cost of which is reimbursable to the contractor under this contract, will passto and vest in the WIB upon:

a Commencement of processing or use of such property and/or materials developed in the performance
of the contract, or

b. Reimbursement of the cost thereof by the WIB in whole or in part, whichever first occurs.

Title to Property will not be affected by the incorporation or attachment thereof to any property and/or materi-
als not owned by the WIB or any part thereof which becomes a fixture or loses its identity or persondity by
reason of affixation to any realty.

Ownership of Materias

The VEC, the USDOL, and the WIB will have unlimited rights to any data, materias, reports, studies, photo-
graphs, negatives, films, videos, or other documents first produced or delivered under this contract.
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32.

Order of Precedence

In the event there are inconsistencies or conflicts in the contract, unless otherwise provided therein, the incon
sistencies shall be resolved by giving precedence in the following order:

a The Workforce Investment Act,

b. State Procurement Regulations,

C. The regulations as approved by the Secretary of Labor,
d. And the General Provisions.

Federa Rules and Regulations

This contract is under State Procurement Regulations and the contractor agrees to abide by these and all pre-
sent or future rules and regulations imposed upon the WIA.

Contingency Clause

The contractor agrees to comply with all present or future federal and/or state rules and regulations imposed
upon the Issuing Activity. The contractor further agrees that, as a result of any changes in the Workforce In-
vestment Act Grant, passage of replacement legidation, or other legislation causing a change to current legis-
lation which affects this contract programmatically and/or monetarily, compliance on the contractor:s part is
assured. The contractor agrees to a mutual consent modification being issued to implement changes, if such
changes are considered within the scope of origina intent of this contract. If such changes are not within said
scope, termination of this contract by act of law will be considered to have occurred, and settlement will be
under Generd Terms and Conditions “Termination for Convenience.” Furthermore, since al funding for this
contract is contingent on the availability of federal funds by authorization and appropriation for activities con
tained in the contract, the Issuing Activity reserves the right to unilaterally amend or terminate the contract
should the necessary funding authorizations and appropriations not be made or be changed after initidly being
enacted.

Internal Organization

The Services Provider agrees that it will not, by act of commission or omission, do or fail to do any act that
would hinder, frustrate or delay the performance of this contract or any act or duty required hereby.

Subletting and Assignment

The contractor will not assign this contract, or any part therein, unless otherwise provided or without the writ-
ten consent of the WIB Staff Representative, but in no case will such consent relieve the contractor from the
obligation under or change the terms of the contract. The contractor will not transfer or assign any contract
funds or claims due or to become due without the written approval of the WIB Staff Representative having
been obtained. The transfer or assignment of any contract funds, either in whole or in part, or any interest
therein, which will be due or become due to the contractor, will cause the annulment of said transfer or as-
signment so far as the WIB is concerned.
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Standard of Conduct

The service provider hereby agrees that in administering this sub-grant, they will comply with the standards of
conduct, hereinafter specified, for maintaining the integrity of the project and avoiding any conflict of interest
in their administration.

a

General Assurance

Every reasonable course of action will be taken by the service provider in order to maintain the integ-
rity of this expenditure of public funds and to avoid any favoritism or questionable or improper con
duct. This sub-grant will be administered in an impartia manner, free from persond, financid, or po-
litical gain. The service provider, their executive staff and employees, in administering this sub-grant,
will avoid situations, which give rise to a suggestion that any decision was influenced by prejudice,
bias, special interest, or persond gain.

Conducting Business Involving Relatives

No relatives by blood, adoption, or marriage for any executive or employee of the service provider

will receive favorable treatment for enrollment into services provided by, or employment with, the
service provider. The service provider will also avoid entering into any agreements for services with a
relative by blood, adoption, or marriage. When it isin the public interest for the service provider to
conduct business (only for the purpose of services to be provided) with arelative, the service provider
will obtain approval from the WIB Staff Representative before entering into an agreement. All corre-
spondence will be kept on file and available for monitoring and audit reviews.

Conducting Business Involving Close Personal Friends and Associates

Executives and employees of the service provider will be particularly aware of the varying degrees of
influence that can be exerted by personal friends and associates and, in administering the sub-grant,
will exercise due diligence to avoid Situations which may give rise to an assertion that favorable treat-
ment is being granted to friends and associates. When it isin the public interest for the service pro-
vider to conduct business with afriend or associate of an executive or employee of the service pro-
vider, a permanent record of the transaction will be retained.

Avoidance of Conflict of Economic Interest

An executive, officer, agent, representative, or employee of the service provider will not solicit or ac-
cept money or any other consideration from athird person or entity for the performance of an act re-
imbursed in whole or in part by the service provider. Supplies, materials, equipment, or services pur-
chased with sub-grant funds will be used solely for purposes alowed under the grant.

Bonding

A blanket fidelity bond must be secured for al officers, directors, agents, and employees of the contrac-
tor/subcontractor with authority over and accessibility to WIA funds. Coverage will be in the sum of
$100,000. Once contracts are awarded, the face value of the bond must be at least the total of al contracts
awarded or $100,000, whichever isless.
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37.

39.

41

42.

Coverage

All entities/organizations funded, either partialy or wholly using Workforce Investment Act funds, will be re-
quired to obtain, have in force and produce documentation of coverage necessary to cover any disallowed cost
that may result from their activities under the Workforce Investment Act. All entities must meet this require-
ment as a condition of receiving a contract with the WIB and subsequent funding.

Performance

The Workforce Investment Board may monitor and eval uate the Service Provider-s performance under the
contract through analysis of required reports, expenditure statements, Site visits, interviews with or surveys of
relevant agencies/organizations and individuals having knowledge of the Service Provider=s services or opera-
tions, audit reports and other mechanisms deemed appropriate by the Workforce Investment Board. Perform-
ance under this contract may be a consideration in future contracts and negotiations.

Audit

The Service Provider will have an independent audit performed annually. The service provider will ensure that
the auditor, immediately and in writing, notifies the WIB of possible acts of fraud discovered during the per-
formance of the audit. The Service Provider will ensure the auditor issues the Workforce Investment Board a
copy of the audit report upon its completion. The WIB, VEC, and the Virginia Auditor of Public Accounts
will determine the acceptability of the audit reports.

The WIB will provide the VEC with written documentation of the disposition of al questioned costs and ad-
ministrative finds in the audit. The disposition must detail actions taken and include appropriate supporting
documentation. A determination of alowability of questioned costs will not be deemed final until accepted by
the USDOL Grant Officer.

Modification

No waiver or modification of the terms of the contract, including, without limitation, this provision, will be
valid unless in writing and duly executed by the parties to be bound thereby.

Public Announcements

When issuing statements, press rel eases, requests for proposals, bid solicitations and other documents describ-
ing projects or programs funded in whole or in part with federal money, the subcontractors receiving funds
pursuant to this contract will clearly identify:

$ The percentage of the total costs of the program or project that will be financed with federa money.

$ The dollar amount of federa funds for the project or program, and

$ The percentage and dollar amount of the total cost of the project or program that will be financed by
non-federal sources.

Disdlowed Costs

TheWIB will givethe VEC timely notification of the possibility of disallowed costsincurred by its
subcontractors. In appropriate cases, the VEC will petition the USDOL for guidance. Inthe event
that repayment isrequired, the WIB will use prompt and efficient debt collection proceduresto obtain
cash repayment of disallowed costs. The WIB will not forego debt collection procedureswithout the
expresswritten approval of the VEC. Any required repayment will not be by or from federal funds.
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